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VI TRI TUYEN DUNG PIEU KIEN
‘ Nhan vién Phong Khoa hoc cong nghé Trinh d6 Pai hoc tré 1én (01 ngwoi)
. Nhan vién Phong Cong tac sinh vién Trinh d6 Pai hoc tré 1én (01 ngwdi)

. Nhén vién Phong Khao thi va Pam bdo chit Trinh dé Dai hoc tré 1&n (01 ngwdr)

lwgng

> M6 ta vi tri cong viéc:

@ Vi tri 01: Nhan vién Phong Khoa hoc cong nghé

- T6 chirc, quan ly cac hoat dong nghién cru khoa hoc ctia cac don vi trong Truong:
dé tai NCKH cac cap, cac dw an KHCN, sach gido trinh xuit ban b&i NXB, sang
ché/giai phap hitu ich, cong bo khoa hoc,...

- T6 chirc, tham gia cac hoi thao/ho6i nghi Khoa hoc;

- T8 chirc, hd tror GV tham gia cac cudc thi vé KHCN.

- Theo d6i va nghiém thu két qua nghién ctru khoa hoc;

- Quan ly dam bdo an toan, bdo mat cac ho so, tai liéu, dir liéu thudc linh vuc phu
trach cia don vi. Cung cap bao cao khi cé yéu cau.

- Tham gia xay dung quy dinh, quy trinh, biéu mau cho cic hoat dong hoat dong
chuyén mon cia Trwong thudc linh vwe do phong phu trach.

- Thuc hién cac nhiém vu khac dwoc Trwong va don vi phan cong.

* Trinh do chuyén mén: Thac si tré 1én cac khéi nganh khoa hoc cong nghé, ky thuat,..

* Giod tinh: Nam/ Niv

* Kinh nghiém: C6 it nhat 01 nam kinh nghiém quan ly hoat dong KHCN va/hodc
tham gia thwc hién dé tai NCKH, du an KHCN.




@ Vi tri 02: Nhan vién Phong Cong tac sinh vién

- Lwu trit va quan ly van thw lién quan té&i hoat dong don vi.

- T6 chiic, tham gia cac hoat ddng cua sinh vién va Nha treong;

- T8 chirc, ho tro GV tham gia cac hoat ddong hoc tap; rén luyén.

- Quan ly dam bdo an toan, bao mat cac ho so, tai liéu, dir liéu thudc linh vuc phu
trach ctia don vi. Cung cip bao cao khi c6 yéu ciu.

- Tham gia xay dung quy dinh, quy trinh, biéu mau cho cic hoat dong hoat dong
chuyén mon cia Trwong thudc linh viee do phong phu trach.

- Thyc hién cac nhiém vu khac dwgc Trwong va don vi phan cong.

* Trinh dé chuyén mén: Ctr nhan/Thac si khéi nganh quan ly nhan sw, van thu,...

* Kinh nghiém: C6 it nhat 01 nam Kkinh nghiém quan ly nhan sy, lwu trit van thu,....

@ Vi tri 03: Nhin vién Phong Khéo thi va Pam bao chit lwong
- Lap ké hoach thoi gian thi, phong thi véi cdc don vi. Phan céng can bd coi thi.
- Lap ké hoach sao in dé thi gidy, tao dé thi trén may theo lich thi chinh thirc.
- Trwc thi dé theo doi va giai quyét cac tinh huong phat sinh.
- Quan ly va phat trién ngin hang ciu hai.
- Thwc hién cac nhiém vu khac theo sy phan cong ciia Trwéng Khoa va Nha trwong.
- Tham gia xdy dwng quy dinh, quy trinh, biéu mau cho cic hoat dong hoat dong
chuyén mon cia Trwong thudc linh viee do phong phu trach.
- Thyc hién cac nhiém vu khac dwgc Trwong va don vi phan cong.
* Trinh do chuyén mén: Clr nhan/Thac s1
* Kinh nghiém: C6 it nhat 01 nam kinh nghiém lién quan.

» Yéu ciu chung;
- T6t nghiép Pai hoc cidc nganh c6 lién quan.
- Tin hoc chitng chi U'ng dung CNTT co ban tré 1én.
- Tiéng anh chirng chi twong dwong B1 khung chau Au tré 1én
- C6 kha nang giao tiép t6t, xi ly tot cac van ban.
- Uu tién &ng vién c6 kinh nghiém




» Noilam viéc:
- Trwong Pai hoc Cong nghé Pong Nai (DNTU).

> HO so gom:
-Don xin viéc (Ghi ré vi tri &rng tuyén).
- Phiéu thong tin rng vién dv tuyén theo mau dwoc ding tai trén website Phong T6
chitc - Hanh chinh: tcns.dntu.edu.vn (Muc Thu tuc hanh chinh) hodc mau dinh kém
theo thong bao.
-So yéu ly lich c6 xac nhan cia chinh quyén dia phwong noi cw trda thoi han trong
vong 06 thang theo mau dwoc diang tai trén website Phong T6 chirc - Hanh chinh:
tens.dntu.edu.vn (Muc Thu tuc hanh chinh) hodc miu dinh kém theo thdng bao.
- Phiéu thong tin (rng vién du tuyén (mau ding tai website Phong T& chirc Nhan sw).
- Ban sao CCCD (Cong chirng khong qua 06 thang).
- Gidy kham strc khoe (Ban géc khong qua 06 thang).
- Ban sao bang cip, bang di€ém va cac chirng chi lién quan (c6 cong chirng).

> Hinh thirc nép ho so~

- Truec tiép tai DNTU;

- Theo dwong bwu dién;

- Qua email: phongtchc@dntu.edu.vn

> Tho1i gian nhin ho so:
bén hét ngay 10/02/2025
Luuy:
- Ngoai bia ho so ghi ro vi tri rng tuyén. Nha trweong chi lién lac lai véi cac
trng vién dat yéu cau va KHONG hoan tra lai ho so.

Y

Moi chi tiét vui long lién hé qua dia chi:
Phong T6 chirc-Hanh chinh - Trieong Pai hoc Cong nghé Pong Nai,
KP5, P. Trang Dai, TP. Bién Hoa, tinh Pong Nai.
Pién thoai: 0251 2211 851 - 0988 102 849 (Thiy Pinh Hodi An)
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